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To Our Client:

By signing above, you certify that the recorded hours are correct and the work was performed in a satisfactory manner. You
also agree to notify Roper Staffing if you are interested in hiring this employee within six months of the above date. If you hire
said person you agree to permit this employee to remain on the Roper Staffing payroll for 520 hours from the date our offer of
employment is accepted. Employer shall not entrust Roper Staffing employees with unattended premises, cash, negotiables or
other valuables.

Terms: Net Cash

All accounts 30 days past due are subject to a finance charge of 1.5%, per month, which is an annual percentage of 18.0%.

In the event of a default in the payment of fees as agreed, and if collection of said funds is placed in the hands of a collection
agent or an attorney at law, the above signed agrees to pay all costs of collection, including a reasonable attorney’s fee, which
shall be added to any amount already due.

To Our Employee:
We appreciate your working for Roper Staffing and remind you, as our employee, to:

Fill out this card accurately.
Have it signed by your supervisor (or other authorized client representative).

3. Time cards are due in by Monday at Noon. You can mail or bring directly to our office. Your supervisor may
prefer to email or fax the time card to us. *Faxed time cards cannot be accepted for employees on
assignment with state agencies.

Use a separate time card for each assignment and a new card for each week on the same assignment.

5. Call your Roper supervisor when you complete an assignment or need assistance of any kind.



